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1. O6uwme NONOXKEHUS

1.1. OTghen nnaHOBO-3KOHOMWYECKON M (PMHAHCOBOW fAeATeNlbHOCTU (fJanee no
TeKCTy - OM3And ) saBnsetca CTPYKTYPHbIM  nogpasgeneHnem Yoy «Iasnpom
Konnemk Bonrorpag um. M.A.MatnawoBa» (ganee no Tekcty - Konnegx).

1.2. OM3aund/[ cosgaetcd, peopraHU3yeTcs U NUKBUANPYETCA Ha OCHOBaHUMU
npukasa gupektopa Konnepgxa.

1.3. CTpyKTypa M WTaTHOE pacnucaHue Oonaund [ yTeepxparTca
ampektopom Konnegxa, MCXoAs W3 YCNOBUA WM OCOGEHHOCTEW [eATeNbHOCTU
Konnepxa.

1.4, OM32und /[ HenocpeaCTBEHHO NoAYMHARTCA AnpekTopy Konnemxa.

1.5. OMN3ud/[ Bo3rnaBnsercs HavyalibHWUKOM OTAeNa, KOTOPbIA Ha3HayaeTcs
Ha JO/MKHOCTb U 0CBOGOXKaeTCcs OT 3aHMMaemMOn AO/HKHOCTM NPUKA3oM AUpeKTopa
Konnepxa.

1.6. OMN3ud[] B CBOell [AeATENbHOCTM PYKOBOACTBYETCHA: [AENCTBYHOLWLUM
3aKoHOofaTenbCcTBOM  Poccuilickoin  Pepepauymn, nokanbHbiMM  aktamm  TAO
«[asnpom» un Konnemka, HeoO6XoAWMbIMW [AN18 BbINOJIHEHMA 3afjay oTAena u
ocyLliecTBneHna ero (yHkuuin; Monntukon MAO «lasnpom» B 061aCTU OXpaHbl
TpyAa, NPOMbILINEHHOW W MOXapHOW 6e30macHOCTM, 6€30MacHOCTU  [AOPOXKHOrO
ABUXEHUS, «EAMHOW cucTeMolr ynpaBfeHWs NPOU3BOACTBEHHON 6€30MacHOCTbIO
MAO «lasnpom» (ECYTIE B NMAQO «[asnpom»), a TakXe WHbIMW HOPMATUBHbLIMM
NnpaBoOBbIMW aKTaMW, HOPMATUBHbLIMU TEXHUYECKUMMW, NOKANbHLIMU HOPMAaTUBHbLIMU
JOKYMEHTaMW (MHCTPYKUMAMKM) B 06/1acTU  OXpaHbl Tpyfa, MNPOMbIWAEHHON U
noXKapHoi 6e3onacHOCTW, 6€30MacHOCTM AOPOXHOr0o ABMXEHUS; [MONUTUKON W
Llensmn B o6nactn kKadecTBa; YctaBoM M KonneKTUBHbIM [0roBopom Konnegxa;
MpaBunamu BHYTPeHHero TPYLOBOro pacnopsafka; HactoAwmum [1onoxeHnem,
WHBIMW HOPMATUBHbLIMW aKTaMW, pernameHTupyrwmnummn peatenbHocts OMN3Aund [,
TpeboBaHmamMn MS ISO.
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2. OCHOBHbIE 3a4auun 1 PyHKLUN

2.1. OcHoBHbIMK 3afavamu ONM3IANdD [ aBnar0TCA:

2.1.1. ®dopmupoBaHWe IKOHOMUYECKOW nonuTtukn Konnepxa, cosfaHue
CUCTEeMbl MNNaHMPOBAHUA, YyuyeTa W KOHTPONA MNOCTYN/eHMA U PacxopoBaHuUA
LEHeXHbIX CpPefCcTB, aHann3 (PUHaAHCOBbLIX Pe3ynbTaTtoB geAaTtenbHocTn Konnepxa.

2.1.2.®opMupoBaHne WUCTOYHUKOB (UHAHCMPOBaAHMSA 3@ CYeT LEeNeBoro
(nHaHcupoBaHua T1AO «lasnpom» © BO3MeLlleHUA 3arpaT Mo BCeEM Buaam
featenbHocTn Konnepxa.

2.1.3. brog)XeTnpoBaHue, KOHTPO/b U aHann3 NUCMosib30BaHNA CPeACTB MO BCEM
Bupam geatenbHoctu Konnepxa.

2.1.4. OcyuwiecTBfeHune WMYLLECTBEHHOI0  CTpaxoBaHuA Konnepgxa,
AONOJIHUTENIbHOTO0 MeAULUHCKOro CTPax0oBaHWA W CTpPax0BaHMA OT HECYACTHbIX
cnydaeB paboTHMKOB Konnemxa.

2.15. CoBepLueHCTBOBaHME CUCTEMbI ynpaBneHusa 3aKynkamu,
obecneumsarolllen cobNOfEHME 3aKOHOAATeNbCTBA MpU (hopmupoBaHuu 7
NUCMONIHEHUKN, [N 3(PPEeKTUBHOrO WUCMONb30BAaHUSA CPEACTB, BbIAENIEHHbIX AN
obecneyeHuns Hyxn Konnemxa.

2.2. Ona peweHna ykasaHHbiX 3agady OlMN3und® [l BLINONHAET CclefyroLne
QyHKLNK:

2.2.1. TlepcnekTUBHOe U TeKyllee NNaHUpoOBaHWe BCEX BUAOB (PMHAHCOBOM
featenbHocTu Konnepxa.

2.2.2. C60p UCXOAHbLIX AaHHbIX, pacyet, (hOpMUPOBAHME N KOPPEKTUPOBKA
CmeTbl pgoxogoB K pacxogoB Konnemxa, [MnatexHoro 6anaHca Konnegxa,
eXeMeCAYHOW NOoTPebHOCTM LeIeBOro (hMHaHCUPOBaHMUS.

2.2.3. PaspaboTKa Nn1aHOBO-KOHTPO/IbHbIX 3HAYEHWI MoKas3aTefnei pasBUTUA
Konnegka Ha Tekywuid  nepuoj  Ha  OCHOBAHUM  KOHTPO/IbHBLIX  LUDp
MAO «I"asnpom».

2.2.4. OcyulecTB/ieHNe CTpaTerMyeckoro W OMNepaTMBHOINO  KOHTPONA
MCMo/ib30BaHUA CPeAcTB, MOCTynalWmUX Mo BCEM WCTOYHMKAM (UHAHCUPOBAHUA,
KOHTPO/Ib BbIMOJIHEHUA MIaHOBbLIX NOKa3aTeneil (YUHAHCUPOBAHUA C (DAKTUYECKUMU
3aTparamu.

2.2.5. AHann3 3pPeKTUBHOCTM UCMNO/b30BAHUA (PUHAHCOBLIX, MaTepuasnbHbIX
N TPY[OoBbIX pecypcoB Konnepxa.

2.2.6. [llogrotoeka, (opmupoBaHue N  HanpasfieHnMe (HMHaAHCOBOW,
CTaTUCTUYECKOW U APYrUX (POPM OTYETHOCTMW, ONEPaTUBHON MHGOPMaLMK B CPOKK U
no ¢gopmam, yctaHoBneHHbIM MAO «[l"aznpom».

2.2.7. Yyactne B MNOATOTOBKE KonnektusHoro porosopa Konnepxa,
KOHTPO/Ib pacxofoBaHUA CPeACTB Ha ero BbiNosHeHWe. NMnaHMpoBaHMe PacXofoB Ha
peanusauunto KonnekTueHoro pforosopa B paspe3e CcOuManbHbIX JNIbFOT W
KOMMNeHcauuii.

2.2.8. ToarotoBka pacyeToB WM Ka/bKyNnAUWA CTOMMOCTU 06pa3oBaTe/ibHbIX
YyCNyr, a TakXXe BCEX BMAO0B NAaTHbIX YCAyr, npegocraBnseMblX Konnemxem.

2.2.9. 3aKkno4yeHMe [OroBOPOB Ha OKasaHMe MNnaTHbIX 06pa3oBaTe/ibHbIX YCyr
no npoeccnoHanbHOMY 06pa3oBaHUIO, AOMNONHUTENbHOMY 06pa3oBaHUO AeTel U
B3pPOC/IbIX, NPO(eCCMOHANIbHOMY 00YYEHUIO.
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2.2.10. OpraHusaumnsa ydyeta U XpaHeHWA [LOroBOPOB Ha OKa3aHWEe NNATHbIX
o6pa3oBaTesibHbIX YCNYT.

2.2.11. TMoAarotoBKa pacyeTHO-MAATEXHON [OKYMeHTauuu Mo BCeM BMAaM
nnaTHbIX 06pa3oBaTe/ibHbIX YCAYT.

2.2.12. KOHTpoOnb ¥ aHanM3 3a CBOEBPEMEHHbIM MoraweHneMm LebGUTOPCKOA
3al0/PKEHHOCTN noTpebuTensamu o6pasoBaTesibHbIX YCAYT.

2.2.13. [lpepocTaBneHune notpebutensaMm obpasoBaTefbHbIX YCAyr no
3anpocaM HeobXOAMMbIX [LOKYMEHTOB fAnsa HanoroBoi uHcnekywmun, MeHCUOHHOrO
doHpAa.

2.2.14. [MnaHnpoBaHMe W KOHTPO/Nb WCNONb30BaHMUA CPEACTB Ha
MMYLLEeCTBEHHOE W JINYHOE  CcTpaxoBaHue (AONONHWUTENbHOE  MeAULMHCKOe
CTpaxoBaHue 1 cTpaxoBaHWe PabOTHUKOB OT HECYACTHbLIX Cy4aeB).

2.2.15. TloarotoBKka pacyeTHO-MNATEXHOW [JOKYMeHTauuu, 3aknrueHue
[0r0BOPOB NO MMYLLECTBEHHOMY WY JIMYHOMY CTpaxoBaHUIO paboTHMKOB Konnepxa
N opraHusauna LOMNONHUTENbHOTO0 MeAMLMHCKOro CTpaxoBaHWS W CTpaxoBaHUA OT
HecyaCTHbIX cny4yaeB paboTHMKOB Konnegxa.

2.2.16. TpeaBapuTenbHbIN c60P AaHHbLIX O NOTPEBHOCTAX, LleHaX Ha ToBaphl,
paboTbl, ycnyru npu obecrnevyeHUM 3akynok Ans Hyxg Konnemxa, a Takxe
o6paboTka, (hOpMUpOBaHME U XpaHeHWe [AaHHbIX, UH(OpPMauuun, LOKYMEHTOB MO
3aKynkam.

2.2.17. TloaroToBKa 3aKymno4HOW [AOKYMeHTauuu, opraHusayms pasmelleHus
MHOPMaLLMK O 3aKyMnKax B YCTaHOB/IEHHOM MOPSAKe.

2.2.18. KoopanHaums paboTbl OTBETCTBEHHbIX WUCMOMHUTENEA O NPOBEAEHUM
3aKynok ana Hyxa Konnegxa.

2.2.19. O6paboTka pe3ynbTaTOB 3aKynku: c6op W aHanni3 MNOCTYMUBLLINX
3aBOK, OpraHu3alMoHHO-TEXHUYeCcKoe obecneyvyeHue [eATeIbHOCTU KOMWUCCUIA NO
OCYLLLECTB/IEHUIO 3aKYTOK.

2.2.20. OcyuiecTBneHne pa3paboTkn, BefeHWS M ydyeTa  [OKYMEHTauuu
OMNa2und /[l B ycTaHOB/IEHHOM MOpPAAKE.

2.2.21. Yvactne B pa3paboTKke MeponpusaTUA NO opraHuzaynm Tpyna,
N3YUYEHUIO opraHmsaunm paboymx MecT, yNy4lleHW0 YC/IOBUIN Tpyaa U 0BNeryeHuto
TPYA0EMKUMX paborT.

2.2.22. Yvactme B paspaboTke «llepeyHss eXerogHo peannsyembix
paboTofaTeneM MeponpuATUIA NO YNYy4YlIEHUIO YCNOBUIA TpyAa M OXpaHbl Tpyga u
CHMXEHUIKO NPOMECCUOHANbHBIX PUCKOB» W APYyrux nporpaMmm (Meponpustui),
HanpaB/IEHHbIX Ha JOCTUXEeHMe uenein konnegxa B o6nactm OT n MNb.

2.2.23. B o6nactu oxpaHbl Tpyga OMN3u®P [ BbINOMHAET Cchegytoune
hyHKUNK:

- obecrneyeHne cosfaHns paboTHMKam OM3InMP [ 340p0oBbIX U 6e30MacHbIX
YCNOBWUIA TpyAa, COOTBETCTBYHOLWMUX TpebOBaHMAM OXpaHbl TPYAa,;

- 03HakomneHue paboTHukoB OM3mMPA ¢ Monutmukon NMAO «lasnpom» B
06nacTn oXpaHbl TpyAa, NPOMbILLIEHHOW U NOXapHON 6e30nacHOCTK, 6e30MacHOCTM
LOPOXKHOIO ABUXXEHMA, ONACHOCTAMM U pUCKaMuM NMOBpeXAeHna 340p0BbSA B npoLecce
TPYAOBOW AeATENbHOCTH;

- opraHusaums pabotel OM3MP[ no pocTuxkeHuto Lleneir Konnegxa B
06n1acT OXpaHbl TpyAa W BbIMNOSHEHUIO 0643aTeNbCTB, MNPUHATLIX B [lonnTuKe
MAO «lasnpom» B 06/1aCTM  OXpaHbl Tpyda, MPOMbIWIEHHOW W  MOXAPHOW
6e3onacHoOCTK, 6e30MacHOCTU LOPOXKHOIO ABUXKEHUS,
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- MpoBefeHune NnepBoro YpoBHA aAMWUHUCTPATUBHO-NPOU3BOACTBEHHOIO
KOHTPONS N0 OXpaHe Tpyjda B COOTBETCTBMM C AelcTeyrowmnm B Konnemxe
MOJIOXKEHUEM;

- yyacTue B MpoOBefleHUM chneuuanbHOMW OLEHKM YCIOBUIA Tpyfa Ha paboumx
mecTax paboTHMKos OMNoundA;

- pa3paboTKa W KOHTPOJIb BbIMO/IHEHWE MepOnpuUATUIA, HanpaB/fieHHbIX Ha
ynydlleHne yc/noBUin Tpyaa no pesynbtaTaM cneyuanbHOM OLEHKWM YCNOBUI Tpyaa,
NAEHTUPMUKaLUN ONacHOCTEN U OLEHKE PUCKOB;

- obecneyeHne (MYHKUWMOHMPOBAHMA CUCTEMbI MOTUBaLUM pPabOTHMKOB 3a
Hagnexallee/HeHanexawuiee MCNONHeEHMe CBOMX 06s3aHHOCTelW B pamkax ECYIIb,
OCHOBaHHOM Ha NpUHUMNAax Npo3pavyHoCTH.

3. CTpykKTypa

3.1. CTpyktypa ®n wTtar Oonaound [ onpegensetrcs opraHU3auMOHHOWM
CTPYKTYpPOM W LWITATHbIM pacnucaHvem Konnegxa. ®YHKUMOHaNbHble 00653aHHOCTU
paboOTHUKOB, cdepa WX MNOMHOMOYMIA U OTBETCTBEHHOCTW  OnpepjenseTcs
[OMKHOCTHBIMU MHCTPYKLMAMK, pa3paboTaHHbIMU Haya/lbHUKOM OTAena rno pabore ¢
NnepcoHanoM M YTBEPXAEHHbIMU ANPEKTOPOM KOMNenxa.

3.2. CxemaTuyHoe n3obpakeHne NoAYNHEHHOCTM BHYTpU OM3AndA:

HavyanbHuMK
oTaena
Beayuwni JKoHOMMCT 1 OKOHOMUCT 2 Cneynanuct 1
3KOHOMMUCT Kateropuu Kateropuu Karteropum
4. lMpaBa

PaboTHMKM oTAena MJaHOBO-3KOHOMWYECKOW M (DUHAHCOBOWN [AeATe/lbHOCTU
NMEKT Npaso:

4.1. Tlony4yaTb NOJIHYIO [AOCTOBEPHYK WHMOPMALUIO OT COOTBETCTBYHLLMX
nogpasfeneHnii Konnegka no CBOEMY HarnpaBleHUIO AeATeNIbHOCTU, a TakxXe 06
YCNOBUAX TpyLa 1 TpeboBaHMAX OXpaHbl Tpyaa Ha paboyumx mMecTtax.

4.2. [laBaTb KOHCY/bTauuMW B 4aCTW BOMPOCOB, KacawLWUXCA AeATEeNbHOCTU
onaunoea.

4.3. TlpoxoauTb 06yyeHWe WM MepenofroTOBKY B LeNsX MOBbILLEHWA CBOEro
NnpogeccnoHanbHOro YpoBHSA B yCTAHOB/IEHHOM MOPSAAKe.

4.4, 3HaKOMWUTLCA C [OKYMeHTaMu, OnpejensawowuMn ero npasa Wu
0653aHHOCTIN NO 3aHNUMAEMOW A0HKHOCTH.

4.5. BHOCUTbL Ha paccmMOTpeHWe HenocpefCcTBEHHOro  PYyKOBOAWUTENSA
npeanoXeHns No COBEPLUEHCTBOBAHUIO CBOEN paboThl.
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4.6. 3anpawuBaTb B YCTaHOBMIEHHOM nopsgke Yy paboOTHUKOB APYrux
noagpasgeneHnin  Konnegxa wuHopMaynto U [AOKYMEHTbl, Heobxoaumblie Ans
BbINO/IHEHWNS LO/MKHOCTHbLIX 06513aHHOCTEN.

4.7. OTKa3blBaTbCA OT BbINOJHEHUS paboT B C/y4yae BO3HWKHOBEHUA
ONacHOCTU ANS XXWU3HW W 3L0POBbSA BCMEACTBME HapylleHMs TpeboBaHMA OXpaHbl
TPpyAa, 3a UCKNHOYEHMEM CNy4aeB, NPeayCMOTPEHHbIX (efepanbHbIMU 3aKOHaMU, A0
YyCTpaHEeHMs Tako ONacHOCTH.

4.8. Ncnonb3oBaTb MHMOPMaLUIO, COCTaBMAAIOLLY KOMMEPYECKYH TaiHy, U
NHYIO KOH(UMAEHUNANbHY0 MHGopMaumnio. Konnegka U ero KOHTpareHToB TO/IbKO B
NHTepecax BbIMNOMIHEHUS LO/MKHOCTHbLIX 0683aHHOCTE.

4.9. [Opyrve npaea, NpefyCMOTPeHHble [AeNCTBYHLMM 3aKOHOAATE/NIbCTBOM
Poccuiickoin ®efepaunn n nokanbHbIMKM akTaMmn Konnegxa.

5. OTBETCTBEHHOCTb

5.1. Pa6botHukn OMN3INDL HecyT OTBETCTBEHHOCTb B COOTBETCTBUM C
AeACTBYIOLW MM 3aKOHOAAaTENbCTBOM Poccuiickon degepayuu:

5.1.1. 3a HeBbINOMIHEHWE WAWN  HeHajgnexallee BbIMOSIHEHNE  CBOUX
(YHKLMNOHAaNbHbIX 0653aHHOCTEN, NPEeAYyCMOTPEHHbIX AO/HKHOCTHbIMU (pabounmu)
NHCTPYKLUAMN.

5.1.2. 3a HeucrnosiHeHWe WNN HeHagnexkaliee WCMOJIHEHWe 3aKOoHOAaTeNbHbIX
WM WHbIX HOPMATMBHbLIX MNPaBOBbIX aKTOB, [AENCTBYWOLWUX Ha TeppuTopumn
Poccuitckoin ®depgepauun, NOCTAHOBMEHUA, NPUKAa30B, pPacnopsHKEHUN U  UHbIX
HOpMaTMBHbIX aKToB MAO «[a3npom», a TakXe yKaszaHui (B TOM YMUCNe YCTHbIX W
pa3oBbIX no NPOW3BOACTBEHHOM HEO6X0A4MMOCTH) HeMnocpeACTBEHHOTO
PYKOBOAMUTENA U fUPeKTopa Konnemxa.

5.1.3. 3a HeBbIMO/HEHME U (MNK) HapylleHue TpeboBaHMIA OXpaHbl TPyAa,
NPOMBbILW/EHHOW, MOXapHOW W 3KONOrMYecKom 6e30MacHOCTU, YCTaHOBJIEHHbIX
3aKOHOZAaTeNbHbIMW N UHBIMW HOPMATUBHbLIMW NPaBOBbIMU aKTamu, HOPMATUBHbLIMU
TEXHUYECKUMMWN, NOKaNIbHbIMW HOPMATUBHbLIMW [OKYMEHTAMW (MHCTPYKUMAMKU) Ha
CBOeM paboyem MecTe.

5.1.4. 3a fonylleHHble HapyLLIeHna AUCUUNAUHBI TpyAa, NpaBui BHYTPEHHErO
TpyZLo0BOro pacnopsagka Konnegxa.

5.1.5. 3a HenpasunbHOe BeAeHMe [AOKYMeHTauun, HeCBOEeBPEMEHHOCTb
NOArOTOBKN PeLIEHUI, NCKaXKEHNE JaHHbIX U UX HECBOEBPEMEHHOE NpeAcTaB/eHue.

5.1.6. 3a HapylweHWe ycTaHOBMEHHOro B Konnegxe pexuma KOMMeEPUYECKOMN
TaliHbl.

5.1.7. 3a HapylweHue npasu/ 06paLleHUs C LOKYMeHTamu, COLepXKaliumu
CBELleHMA, COCTaBMAOLME KOMMEPYECKYIO TaiHy W WHYI0 KOH(UAEHLUMaNbHYO
UHpopmayuto Konnegxa nnm ero KOHTPAreHToB, a TakXe YyTpaTy HoOcuTenen ¢
AaHHOW MH(opMaLmei.

5.1.8. 3a pasrnaweHue CBefleHW, COCTaBNAKLWNUX KOMMEPYECKY TailHy, u
WHOW KOH(MAEHUMaNbHOW nHopmaymun Konnemxa unm ero KOHTpareHToB, KOTOpbIe
WNN JOBEPEHbl UMW CTann U3BECTHbI B MpoLecce TPYLOBOW LeATeNIbHOCTH.

5.1.9. B NHbIX cny4asx, npeaycMOTPEHHbIX LefCTBY LW UM
3aKoHOfaTenbCcTBOM Poccuinickoin ®epepauunm.
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5.2. OTBeTCTBEHHOCTb 3a KayeCTBO W CBOEBPEMEHHOCTb BbIMO/HEHNA
BO3/I0XKEHHbIX HacToAwmnm [MonoxeHnem Ha OMOudP[ 3agay M PYHKUWIA HeceT
HavyanbHUK OMN3aund 1.

HauyanbHMK oTAena nnaHoBoO-
9KOHOMWYECKOW N (hMHAHCOBOM

[eATeNbHOCTY ft al .B. KapaceBa

« [ICY» 20XYr.

COIrMACOBAHO

Bpuno HayanbHMKa oTgena no pabore

C nepcoHanom E.A. XoxonkoBa
20Y3r.

Cneunannct no oxpaHe Tpyna C.C. Wynby,

««cY.

Cneuyunannct no sawuTe

WH(opMaumnn 1 kateropum E.A. CaHakoeBa

« 20 °t3r.

FOpuckoHcynbT 1 KaTeropumn

« 20A?2 ".H. CypuHckasn

MoTuBMpoBaHHOE MHEHWNE
Mro «las3npom Konnepx
Bonrorpag npogcoto3»

oT <y”» 200 T,
Mpepcepatens X

MMNO «["asnpom Konnegx



		2024-09-06T12:06:05+0300
	ЧПОУ "ГАЗПРОМ КОЛЛЕДЖ ВОЛГОГРАД ИМ. И.А.МАТЛАШОВА"




