Cucrtema meHeaXXMeHTa KayecTBa
YacTHoe npodeccnoHanbHOe 06pa3oBaTe/ibHOE YUpexaeHune
«l"asnpom kKonnepgXx Bonrorpag um. N.A.MaTtnawoBa»

[IOKYMEHT nopnMcAH
SMEKTPOHHOM O] ROCHO

YTBEPXAEHO
Mpunkasom
UNOY «lasnpom Konnepx Bonrorpag
nv. N.A.Matnawosa»
ot «//» AVIVAT 2Q/Yw _/Ul/3

MonoXeHne o rpynne MHOPOPMALNOHHO-YNPaBAALWNX CUCTEM

CMK.NMNO.T'NYC.02-2024

1. O6uime NoNoXeHUs

1.1. 'pynna wWHpoOpMaLnoOHHO-ynpasadwowmx cuctem (ganee - TUYC)
ABNAETCA CTPYKTYPHbIM nogpasgeneHnem UYrNOY «lMasnpom Konnegx Bonrorpag vm.
N.A. MaTnawoBa» (ganee - Konnegx).

12. TNYC co3paetcsd, peopraHusyetca W NUKBUAUPYETCA Ha OCHOBaHUMU
npukasa gnpekTtopa Konnepgxa.

1.3. CTpyKTypa u wTaTtHoe pacnucaHne [UYC yTeepXpaalTca AWPEKTOPOM
Konnepxa, ncxoaa ns ycnosmin n ocobeHHocten geatensHocTn Konnepgxa.

14.TNYC HenocpeACTBEHHO MNOAUYUHAETCA 3aMecTUTeNto AupekTopa no
06w MM BONpocam - HavyanbHUKY CNYX6bl MO aKCNyaTauumn 3aaHnin 1 COOPYXXeHUI.

15. TNYC BoO3rnaBnfeTca WHXeHepoM 2 KaTeropum - pyKOBOAUTeNEM
rpynnbl, KOTOPbIA Ha3HayaeTcsa Ha [AO/MKHOCTb M 0CBOGOXAaeTcA OT 3aHMMaemoi
LO/MKHOCTM NpUKa3oMm aupektopa Konnepxa.

16.TNYC B <CBOel [eATeNbHOCTM PYKOBOACTBYeTCH: [AeWCTBYHOLUM
3aKOHOLaTe/IbCTBOM Poccuiickon depepaynu, NOKaNbHbIMU aKTamu
MAO «lasnpom» n Konnegxa, Heo6XoAMMbIMU ANA BbINOMIHEHUA 3ajay oThena u
ocyuiecTB/ieHMs ero yHkuuin; Monutmukoin NMAO «lasnpom» B 06/1aCTM OXpaHbl
TpyfAa, NPOMbIW/IEHHONW W MNoXapHon 6e3onacHOCTM, 6€30MacHOCTM [OPOXHOrO
ABUXeHUsA, «EpMHON cucTemMon ynpaBneHWs MNPOU3BOACTBEHHOW 6€30MacHOCTLIO
MAO «lasnpom» (ECYTb B NMAO «lasnpom»), a Tak)XXe WMHbIMW HOPMaTUBHbLIMU
NnpaBoBbIMW aKTaMu, HOPMATUBHbLIMU TEXHUYECKUMU, NTOKaNbHbIMU HOPMAaTUBHbLIMMU
JOKYMeHTaMKn (MHCTpyKumMamMmn) B 0671aCTU  OXpaHbl TpyAa, MPOMbIWAEHHOW W
noXapHou 6esonacHoCcTW, 6e30MacHOCTM [OPOXKHOIo ABMXEHUS; TTONUTUKOR K
Llenamn B o6nactum KauyecTBa; YcTaBoM M KonnekTMBHbIM [JoroBopom Konnegxa;
MpaBunamMmun BHYTPEHHero TPYAOBOro pacnopagka; HacTtoawum [TonoXeHuewm,
MHBIMW HOPMAaTUBHbLIMMW aKTaMu, pernamMeHTupyruwmumn geatensHoctse FMYC,
TpeboBaHuamu MS I1SO.

Jata nepecmoTtpa

JokymeHTa [10 3aMeéHbl HOBbIM KonunyectBo cTpaHuy: 6
[JOKYMEHT feiicTBUTENEH
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2. OCHOBHbIe 3a4auu” N PyHKUUN

2.1. OcHoBHbIMM 3agavyamn MY C asnaroTca:

2.1.1. ObGecneyeHne npaBUNbHOW TEXHWYECKOW 3KcnayaTauum un  y4yer
KOMMbKOTEPHOTO 060py0BaHNSA N ODUCHON TEXHUKWN KONNenXKa.

2.1.2. ObecneyeHne MHGpOpMaLMOHHOIO 06MeHa Ha ©6as3e /IOKa/ibHOM
BbIUMCNINTENIBHON CeTN KONMenKa, a Tak Xe AocTyna B ceTb Internet.

2.1.3. ObecneyeHne aHTMBUPYCHOM 3aliMTbl Mpu paboTe C UMerOWUMCH
nporpaMmMHbIM 06ecrnevyeHNeM Konneaxa.

2.1.4. Moppep>xxaHne paboyero COCTOSAHUSA NeYaTHOM TEXHUKN KONNemxXa.

2.1.5. Pa3Butne 1 agMUHUCTPUPOBAHWE NOKaNbHOW BbIYUCIUTENBLHOW CETU
Konnemxa.

2.1.6. ®opmupoBaHue n 060CHOBAHME NNAHOB, & TaK XXe OpraHu3auuns 3akynok
HeobX04MMOro KOMMbIOTEPHOT0O W  O(UCHOro 060pyfOBaHMA, MPOrpaMMHOro
obecneyeHns N pacxofHblX MaTepnanos.

2.2. Ona peweHMa yKasaHHbIX 3ajad F’MYC BbINONHAEGT chnepytowne
QyHKLUN:

2.2.1. YcTaHOBKa, 06cnyxuBaHue, aAMWHUCTPUPOBaHMWE  CEPBEPHOrO
obopygoBaHusi, TexHWYecKasd MNOALepXKKa KOMMbIOTEPHOro U  nepuepuinHoro
obopypoBaHus, NOKanbHOW BblYMCINTENbHONW ceTu (fanee - JIBC) Konnepxa.

2.2.2. TlpoBefeHne MeponpuAaTUIA No aBTOMaTu3auuu paboyero npouecca
CTPYKTYPHbIX nofpasgeneHnii Konnegxa, ocyu,ecTs/ieHMe NoMoLLM COTPYAHMKAM Ha
npeameT paboTbl C KOMMbIOTEPHBIM Y O)UCHBIM 060pYA0BaHUNEM.

2.2.3. BbinonHeHne paboT Mo COMNPOBOXAEHWUIO W BHEAPEHUIO NMPOrpamMmMHOro
obecneueHus (ganee - MO), agMUHUCTPUPOBAHMNE UH(OPMALMOHHBLIX CUCTEM U 6a3
JaHHbIX (fanee - B[Ml), TexHuyeckas nofhep)kkKa npenojasatefiel U COTPYLHUKOB
Konnemxa.

2.2.4. ConpoBoxaeHne Bcex atanoB paboTbl nonb3oBateneh B8 MYC TMAO
«lasnpom» (ACBY, ACYT1, AC33 uT. 4.).

2.2.5. OcyulecTBNeHNE KOHTPONS 3a CPOKamMM WUCMOMb30BaHUA nuueH3nin MO
Konnegyxa n ocyLecTBneHne mep no Ux NpoaieHunto.

2.2.6. Peructpaynsi, oGHapyXeHue M UCnpaBneHUEe TEXHUYECKUX MpPo6nem.
BoccTtaHoBneHne HacTpoek nocne cb6oes B paboTe CepBepoB M WU3MEHEHWe uX
(hyHKLMOHaNa.

2.2.7. OcyLLecTBeHNE NOMHOIO TeXHUYECKOro conposoxXxaeHunsa 1C, Bknroyas:

- n3MepeHue xapaktepuctuk MO u cbop wHpopmauumn ANd NocnegyroLein
AuarHocTukm 1C, nepuofunyeckoe co3faHue pesepBHbIX Konuin 6asbl 1C;

- yCTaHOBKa, HaCTpoiika, o6cnyxxmeaHue cepsepos 1C;

- MOHUTOPUHT paboTOCNOCOOGHOCTM M Npon3BoaUTeNbHOCTY 1C;

- 06bHOBNeHMe nnatdopmbl 1C.

- NpoBefeHMe MIaHoOBOro pesepsHoro konuposaHua b1 1C (He pexe 1 pasa B
Hefent), a Takxe b/l noutoBoro cepsepa (He pexxe 1pasa B MecsL).

2.2.8. BbinonHeHne paboT nNO aAMUHUCTPUPOBAHMIO, HAMOMHEHUK U
06Ccny>XnBaHU ouULManbHOro caiTa, coumanbHbIX CceTel U 06WefoCTYNHbIX
pecypcoB Konnepxa.

2.2.9. BblpaboTka Komnnekca Mep Mo obecneyeHUO (YHKLUOHUPOBaAHUA ©
HafEeXHOCTU WHPOPMALUMOHHBLIX CUCTEM, MNPUMEHEeHWe CpeacTB U MEeTOL0B
MH(OpMaLMOHHOW 6Ge3onacHoCTW, ob6ecrnevyeHne aHTUBMPYCHOW 3awutbl [MO,
niaaHoBOe pe3epBHOE KOMUPOBaHWe.

2.2.10. AHanu3 nNepcnekTUBHbLIX HamnpaBfeHWN pPa3BUTUS WMHKHOOPMALUOHHbIX
TEXHONOTNIN,  WH(POPMALMOHHO-TEXHUYECKMX  CpPefcTB, CeTeld U CPeAacTB
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TeNeKOMMYHUKaUKii, pazpaboTka NpeanoXXeHuini No nx npumMeHeHnto B Konnegxe.

2.2.11. ®opmupoBaHve ¥ 0060CHOBaHWe MJlaHOB, 3aKYNOK HE06X0AMMOro
KOMMbIOTEPHOTO M ohncHOro obopyposaHus, MO 1 pacXofHbIX MaTepuanos.

2.2.12. O6cnyxunBaHue W NpoBefeHNEe PemMOHTa KOMMbIOTEPHOW TEXHUKMU,
3anpaBKa KapTpuUaKen 4na neyatarowen TexHUkn Konnegxa.

2.2.13. Y4yeT KOMMbIOTEPHON W OPrTeXHUKW, pasmelleHne obopyaoBaHus B
nomMelleHunax Konnegxa.

2.2.14. Pas3paboTka nNpeanoXeHUn U opraHusauma npogeccuoHanbHOro
pasBUTUA W MOAydYeHUs paboTHMKaAMW [OMNOMHUTENbHOrO MNPogecCMoHanbHOro
obpasoBaHMA B 06/1aCTU MPUMEHEHUSA OO6LLECUCTEMHbIX MNPOrpamMMHbIX CPefcTB,
NHMOPMALMOHHBIX TEXHONOTNIN, NHDOPMALMOHHO-TEXHUYECKUX CPeACTB, METOLOB U
cpeacTB obecrneyeHnss MHPOPMaLMOHHONM 6e30NacHOCTU B AeATenbHOCTU Konnegxa.

2.2.15. YdacTue B o006pasoBaTe/lbHbIX MEPONPUATUSAX, COOTBETCTBYHOLLUX
HanpaeneHuam pabotbl pynnbl NYC.

2.2.16. OcyuiecTBneHne obuero pykoBoAcTBa AeATE/IbHOCTbIO CTPYKTYPHbIX
nogpasgeneHnin  Konnegka B 4acTu pasBUTWUA, BHeAPeHUA U MPUMEHEHUSA
MH(OPMALMOHHO-KOMMYHUKALNOHHBIX TEXHONOrnin B Konnegxe.

2.2.17. B o6nactu oxpaHbl Tpyaa FMYC BbINONHAET cneaytolime QyHKUMNA:

- obecneyeHne co3gaHua paboTHukam TMYC 300poBbIX UM 6e30NacHbIX
YCNOBWI Tpyfa, COOTBETCTBYHOLMNX TPe6OBaHUAM OXpaHbl TPYAa;

- 03HaKomMmneHue paboTHuMkoB M'MYC Monutukon MAO «Ia3npom» B 061acTu
oXpaHbl TpyAa, MPOMbIWIEHHON W NOXapHOW 6e3onacHOCTW, 6e30MacHOCTYU
LNOPOXKHOT0 ABUXXEHUSA, ONACHOCTAMU U PUCKAMU MOBPEeXAeHNs 340p0BbA B NMpoLecce
TPYLOBOIN [eATeNbHOCTU;

- opraHusayms pa6otel TMYC no goctuxeHuto Lleneir Konnemxa B o6nactu
OXpaHbl  TpyAa W BbINOMHEHUD  0083aTeNbCTB, MNPUHATLIX B [onuTtuke
MAO «l"asnpom» B 06n1acTW o0XpaHbl TpyAa, MNPOMbIIAEHHON U MNOXapHOMU
6e3onacHoOCTK, 6e30MacHOCTU LOPOXHOI0 ABVKEHUS;

- nposejeHune nepBoro YpPoOBHA aAMWHUCTPATUBHO-NPOU3BOACTBEHHOIO
KOHTPONA MO OXpaHe TpyfAa B COOTBETCTBUM C fJeicteywowmm B Konnegxe
MOJIOXKEHUEM;

- yyacTue B MNpPOBEAEHUMN cneymanbHOM OUEHKM YC/IOBUIA Tpyfda Ha paboymx
mecTax paboTHuUkKoB F'MYC;

- pa3paboTka W KOHTPO/b BbIMO/HEHWE MEPONPUATUIA, HamnpaB/eHHbIX Ha
ynyulleHne yCcnoBuii Tpyga no pesysibTaTtam cneuuanbHON OLEHKWM YCNOBUIA Tpypa,
NOAEHTU(pMKALUM ONAaCHOCTEN M OLEHKe PUCKOB;

- obecneyeHne (QYHKUMOHMPOBAHMA CUCTEMbl MOTMBaLMM PabOTHMKOB 3a
Hafnexawiee/HeHaanexatliee MCNONHEHNE CBOMX 06513aHHOCTe B pamkKax ECYTIb,
OCHOBAHHOW Ha NpUHUMNax Npo3pavyHocTu.

3. CTpyKTypa
3.1. CtpykTtypa n wtatr F'MYC onpegensercs opraHu3auMoOHHON CTPYKTYpPOMU
M WTaTHbIM pacnucaHnem Konnemxa. PyHKUMOHaNbHble 0653aHHOCTU PabOTHMKOB,
cthepa WX MNOMHOMOYMIA WM OTBETCTBEHHOCTW OMNpefensieTcs AOHKHOCTHbIMU
NHCTPYKUMSAMK, pa3paboTaHHbIMM Haya/lbHUKOM OTAena no pabote ¢ NepcoHanoM u
YTBEPXAEeHHbIMU ANPEKTOPOM KONNeLXa.
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3.2. CxemaTnyHOe n306paXKeHne nogumHeHHocTn BHYTpu MTMYC:

4. lNpaBa

PaboTHUkn TMYC umeloT npaso:

4.1. MMonyyatb MNONMHYK [OCTOBEPHYK WHMOPMALMIO OT COOTBETCTBYHLLUX
nogpasgeneHnii Konneg)xa no cCBOeMYy Hanpas/ieHUI [eATeNbHOCTU, a TakXke 06
yCNoBUAX TpyfLa n TpeboBaHUAX OXpaHbl Tpyaa Ha pabounx mecrax.

4.2. [aBaTb KOHCYyNnbTalLMW B 4YacTW BOMPOCOB, KacalwWWMXca [AeATeNbHOCTU
r’Myc.

4.3. TlpoxoauTb 06y4yeHune W MepenoAroToBKY B LEeNAX MNOBbIWEHUA CBOEro
NpoeccuoHaNbHOro YpOBHA B YCTaHOB/IEHHOM MOpPAAKE.

4.4, 3HaKOMUTbLCA C [OOKYMeHTaMu, onpejendwooWwmnmm ero npasa wu
0643aHHOCTN NO 3aHUMAEMON LO/MKHOCTU.

4.5. BHOCUTDb Ha paccMoTpeHue HenocpeaCTBEHHOTO pykoBoanTens
npeanoXXeHUs Mo COBEPLIEHCTBOBaHWUIO CBOEN paboThl.

4.6. OTKa3blBaTbCA OT BbIMNO/HEHUA paboT B C/iyyae BO3HWKHOBEHUA
ONacHOCTWU AN >XWU3HW W 340pOBbA BC/AEeACTBUE HapyweHUs TpeboBaHWI OXpaHbl
TpyAa, 3a UCK/IKDYEeHMEM C/lyyaeB, NpefyCMOTPeHHbIX (hefepasbHbIMUM 3aKOHaAMW, [0
yCTpaHeHMs TaKoi OMacHOCTMU.

4.7. icnonb3oBaTb MHMOpMaLMIO, COCTaBAAKLWYD KOMMEPYECKYH TalHy, U
NHYK0 KOHUAeHUunanbHy MHpopmayno. Konnegxka n ero KOHTPareHToB TO/IbKO B
MHTepecax BbIMOMHEHUSA AO/MKHOCTHbLIX 0693aHHOCTEN.

4.8. Apyrue npaBa, NpegycMOTpPeHHble [AENCTBYKOWMUM 3aKOHOAATE/IbCTBOM
Poccuiickoin ®epepaummn 1 nokanbHbiMU akTamun Konnepgxa.

5. OTBeETCTBEHHOCTb

5.1. PaboTHukn TWMNYC HecyT OTBETCTBEHHOCTb B COOTBETCTBMM C
AEeNCTBYIOLW MM 3aKOHOAATENbCTBOM Poccuinckon ®efepaumnu:

5.1.1. 3a HeBbINO/IHEHME WUNW  HeHajsexallee BbIMO/IHEHWE  CBOUX
(PYHKLNOHANbHbIX 0083aHHOCTEN, NpPefyCMOTPEHHbIX [O/MKHOCTHbIMUK (paboymmu)
NHCTPYKUUAMMU.

5.1.2. 3a Heucno/NHeHWe WU HeHajnexalee WCMONIHEHUE 3aKOHOAAaTeNbHbIX
WAW  WHbIX HOPMAaTUBHbIX TMPaBOBbIX aKTOB, [MAEWCTBYKOLWMUX Ha TeppuTopumn
Poccuiickon depgepauynmn, MOCTAHOBMAEHUI, NPUKAa30B, PacnopsiXXeHUn N UHbIX
HOpMaTMBHbIX akToB MAQO «[asnpomM», a TakXe yKaszaHWi (B TOM 4YUCNe YCTHbIX U
pa3oBbIX no NPON3BOLCTBEHHOW HEo6Xo04AUMOCTH) HernocpeLCTBEHHOT O
PYKOBOAUTENA U ANPEKTOpPA KONeaxa.

5.1.3. 3a HeBbiNONMHEHWEe W (MNK) HapylweHne TpeboBaHW OXpaHbl TpyAa,
NPOMbILWINEHHOW, MNOXAaPHOW W 3KOJOrM4yeckom 6e30MacHOCTU, YCTaHOBJ/IEHHbIX
3aKOHOAAaTeNIbHLIMU U UHLIMW HOPMAaTUBHbLIMW NPaBOBbIMM aKTaMu, HOPMaTUBHbLIMMU
TEXHUYECKUMMWN, NOKaNbHbIMW HOPMATUBHLIMW [LOKYMeHTaMu (MHCTPYKUUAMMK) Ha
cBoeM paboyeM mecTe.

5.1.4. 3a fonyuleHHble HapyLWeHNnsa AUCLUNAUHbI TpyAa, NpaBUn BHYTPEHHETO
TpyAoBOro pacnopagka Konnegxa.
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5.1.5. 3a HenpaBunbHOe BejeHWe [AOKYMeHTauuu, HeCcBOEeBPEMEHHOCTb
NMOATOTOBKMN PeLLIeHNI, NCKaXKEHNE faHHbIX U UX HECBOEBPEMEHHOE MpefcTaB/eHNe.

5.1.6. 3a HapylleHWe ycTaHOBMeHHOro B Konnegxe pexuma KOMMeEPUECKOW
TalHbl.

5.1.7. 3a HapyweHne npasua obpalleHns C LOKYMeHTaMu, cofepXXawumu
CBefleHUs, COCTaBNAKLWME KOMMEPYECKYI TailHy W WHYH KOH(UAeHUMaNbHYO
nHopmaumo Konnemgxa WAM ero KOHTPareHTOB, a TakKXe yTpaTy HOCuUTenen ¢
[AaHHOWN MH(opMaLmeid.

5.1.8. 3a pasrnawleHue cBefleHWI, COCTaBMAKOWMX KOMMEPYECKYIO TalHy, U
MHON KOH(MAEHUMaNnbHON nHopmaumn Konnegxa unm ero KOHTpareHToB, KOTOpble
NN LOBEPEHbLI UN CTaNX U3BECTHbI B NpoLecce TPYA0BON AeATENbHOCTH.

5.1.9. B NHbIX cnyyasx, npesycMoOTpPeHHbIX AEACTBYIOLLMM
3aKoHOofaTenbCcTBOM Poccuitckoin ®egepayuu.

5.2. OTBETCTBEHHOCTb 33 Ka4YeCTBO U CBOEBPEMEHHOCTb BbINMO/IHEHNA BO3/0XEHHbIX
HacToAawmmM MonoxeHnem Ha MY C 3agay n QYHKUMIA HeceT uHXeHep |l KaTeropuu
- PyKOBOAWUTENb TPYNMbI.
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